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SEMESTER-I
PART SUBJECTNAME Hrs/

Week
Credit Max.Marks Total

CIA EXT.

I Tamil-I/OtherLanguages-I 6 3 25 75 100
II English-I 4 3 25 75 100
III CoreI:TheoryofCooperation 5 4 25 75 100
III CoreII:BusinessOrganization 5 4 25 75 100
III AlliedI:ManagerialEconomics 6 5 25 75 100

IV BasicTamil/AdvancedTamil/
NonMajorElective-I

2 2 25 75 100

IV SoftSkillI 2 2 50 50 100
Total 30 23

SEMESTER-II

PART SUBJECTNAME Hrs/
Week

Credit CIA Ext. Total

Tamil-II/OtherLanguages-II 6 3 25 75 100

I English-II 4 3 25 75 100

II Core:IIICooperative
DevelopmentinIndiaandAbroad

5 4 25 75 100

III CoreIV:Principlesof
Management

5 4 25 75 100

III AlliedII:IndianEconomy 6 5 25 75 100

III BasicTamil/AdvancedTamil/
NonMajorElective-II

2 2 25 75 100

IV SoftskillII 2 2 50 50 100

Total 30 23

SEMESTER-III
PART Subject Hrs/

Week
Credit CIA Ext. Total

I Tamil-III/OtherLanguages-III 6 3 25 75 100
II English-III 4 3 25 75 100
III CoreV:BankingTheory,Lawand

Practice
6 4 25 75 100

III CoreVI:CooperativeBook
KeepingSystem

5 4 25 75 100

III AlliedIII:BusinessStatistics 5 5 25 75 100
IV SoftskillIII 2 2 50 50 100



SEMESTER-V
PART Subject Hrs/

week
Credit CIA Ext. Total

III CoreIX:Production,TradingandService
Co-operatives

6 4 25 75 100

III CoreX:Co-operativeLawsandAlliedLaws 6 4 25 75 100
III CoreXI:GeneralandCo-operativeAudit 5 4 25 75 100
III Core-XIIPractical:CooperativeTraining 6 5 40 60 100
III Elective–I 5 5 25 75 100
IV ValueEducation 2 2 25 75 100

Total 30 24

SEMESTER-VI
Subject Hrs/

week
Credit CIA Ext. Total

III CoreXIII:Co-operativeManagementand
Administration

6 4 25 75 100

III CoreXIV:BusinessDevelopmentPlanfor
Co-operatives

6 4 25 75 100

III CoreXV:EntrepreneurshipDevelopment 6 5 25 75 100
III CoreXVIInternshipinCo-operatives 5 5 40 60 100
III Elective–II 6 5 25 75 100
IV ExtensionActivities 1 1 25 75 100

Total 30 24
TotalHours& Credits(Core&Allied) 180 140

NonMajorElectiveI–Isemester
A.TrendsinCooperation

B.FundamentalsofInsurance

NonMajorElectiveII–IIsemester
A.IndustrialCooperatives
B.OfficeManagement

ElectiveI
A.PrinciplesofMarketing

B.ExportManagementandDocumentation
C.IncomeTaxLawandPractice

ElectiveII
A.ComputerizedAccountingforCooperatives-PRACTICAL
B.BusinessCommunication
C.IndirectTaxation

IV EnvironmentalStudies 2 2 50 50 100
Total 30 23SEMESTER-IV

PART Subject Hrs/
Week

Credit CIA Ext. Total

I Tamil-IV/OtherLanguages-IV 6 3 25 75 100
II English-IV 4 3 25 75 100
III CoreVII:Co-operativeFinanceandBanking 6 4 25 75 100
III CoreVIII:CostandManagement

Accounting
5 4 25 75 100

III AlliedIV:Practical:ComputerApplications
inBusiness

5 5 40 60 100

IV EnvironmentalStudies 2 2 25 75 100
IV SoftskillIV 2 2 50 50 100

Total 30 23



1)Theory:Internal:25Marks,External:75Marks 2)Practical:Internal:40Marks,External:60
Marks

BCO-DSC01

SEMESTER-I
CORE-1 THEORYOFCOOPERATION

Instr.Hrs.:5 Credits:4

LEARNING OBJECTIVES:

ToenablethestudentstounderstandthebasicconceptsandPrinciplesofCooperation,
the contributions ofvarious Cooperators in the field ofCooperation and distinction between
CooperationandotherformsofbusinessorganisationsandEconomicsystem.

LEARNINGOUTCOMES:
Onsuccessfulcompletionofthecoursethestudentsshouldhaveto,

 ExplainthebasicconceptsandPrinciplesofCooperation
 KnowthecontributionsofvariousCooperators.
 Distinguish Cooperation from otherformsofEconomicOrganisationsand

EconomicSystems.
 RecognizetheneedandimportanceofCooperativeExtension,Educationand

Training

UNITI:Cooperation:Concept–Features–BenefitsofCooperation-Values-Cooperative
Principles:– Evolution of Cooperative Principles – Rochdale Principles –
ReformulationofCooperativePrinciplesbyICA1937,1966andCooperativeIdentity
Statement1995.

UNITII:CooperativeThoughts:Pre-RochdaleCooperativeThought–ThoughtsofRobert
Owen, Dr.William King,andCharlesFourier–RochdaleModel–Post-Rochdale
CooperativeThought–RaiffesionandSchulz–DifferentSchoolsofCooperative
Thought-Conceptsonly.

UNITIII:CooperationandOtherFormsofEconomicOrganisations:SoleTrader,partnership
Firm,JointstockCompany,CooperationandPublicUtilityConcerns,TradeUnion,
Self-HelpGroupsandCooperatives.

UNIT IV:CooperativeandOtherFormsofEconomicSystem:Capitalism,Socialism and
Cooperation– CooperationasaBalancingSector-CooperationasaSystem,a
Sectorand a Movement– Place ofCooperation in open,closed and mixed
economics.

UNITV :Strategies forCooperative Development:Cooperative Extension,Cooperative
Education and Training: Need and Importance;Arrangements forCooperative
EducationandTraininginIndiaatDifferentLevels–ICA.

REFERENCES:

1)DubashiP.R.(1970),PrinciplesandPhilosophyofCooperation,VAMNICOM,Pune.

2)Hajela,T.N.,(2010)Cooperation:Principles,ProblemsandPractice,KonarkPublishing
House,NewDelhi

3)John Winfred A.and KulandaiswamyV.(1986)HistoryofCooperative Thought,
RainbowPublications,Coimbatore

4)KrishnaswamiO.R,(1989)FundamentalsofCooperation,S.Chand&Co.,NewDelhi

5)KrishnaswamiO.R,andKulandaiswamy,V(1992)TheoryofCooperation:AnIndepth
Analysis,ShanmaPublications,Coimbatore

6)Ravichandran,K andNakkiran,S,(2009)Cooperation:TheoryandPractice,Abijit
Publications,Delhi.

7)Saradha,V.,(1986)TheoryofCooperation,HimalayaPublishingHouse,Mumbai.



8)K.AAbdulKuddus&Dr.A.K.ZakirHussain,“TheoryLaw andPracticeofCooperative
Banking” LimraPublications.

E-RESOURCES:agricoop.nic.in,www.ica.coop,www.ica-roap.coop,www.ncui.coop,
www.nabard.org,nafscob.org,www.nafcub.org,www.nddb.org,www.tncu.tn.gov.in,
www.ncdc.org,www.indiancooperative.com,etc.

BCO-DSC02

CORE-II BUSINESSORGANISATION

Instr.Hrs.:5 Credits:4

LEARNING OBJECTIVES:

Toenablethestudentstogainknowledgeonthefunctioningofdifferenttypesof

businessorganisations,acquirebasicskillsonorganizingandmanagingdifferentformsof

businessenterprises.

LEARNINGOUTCOMES:

OnSuccessfulcompletionofthecoursethestudentswouldbeableto:

 Acquirethebasicofbusiness,featuresandessentialsofsuccessfulbusiness

 Acquiretheskillsofvariousformsofbusinessorganisation

 Applytheproceduralaspectsofsettingupofnewbusiness

 Raisecapitalforbusinessandpreparefinancialbudget

 Apply the conceptofdistribution channelformarketing the products in

DomesticandForeignTrade.

UNITI:Business:Definition,Objectives,Salientfeatures,scopeofbusiness,essentialsofa
SuccessfulBusiness

UNITII:FormsofBusinessOrganization:Soleproprietorship–Partnership–JointStock
company– PublicUtilityundertakings– Cooperativeorganizations–Business
Combinations:Causes,Types,MeritsandDemerits

UNITIII:SettingupaBusiness:ProceduralaspectsinsettingupofnewBusiness–Factors
involvedinLocatingtheBusiness–Sizeofthebusiness:SmallSize,LargeSize,
Optimum Size

UNITIV:FinancingofaBusiness:Needforfinance,sourcesoffinance,methodofraising
funds

UNITV:TradeanditsDivisions:WholesaleTrade–RetailTrade–TypesofRetailUnits–
HireandInstalmentPurchase– InternationalTrade:Need,Merits,Demerits–
ProceduralaspectsofImportandExportTrade.

REFERENCES:

1.Basu(2013),BusinessOrganisationandManagement,JainBookAgency,NewDelhi.

2.Gupta,C,B(2014),BusinessOrganisationandManagement,JainBookAgency,NewDelhi.

3.PeterF.Drucker(1991)Management:Tasks,Responsibilities and Practices,Allied
Publishers,NewDelhi

4.SharmaN.K(2006),BusinessOrganisationandEnvironmentManagement,Mangaland
Mangal,NewDelhi

5.SherlekarS.A (1992) Modern Business Organisation and Management,Himalaya
Publishign
House,NewDelhi



6.Tulcian,P.C(2009),BusinessOrganisationandManagement,JainBookAgency,New
Delhi.

BCO-DSA01

ALLIED–IMANAGERIALECONOMICS

Instr.Hrs.:6 Credits:5

LEARNINGOBJECTIVES:

Toenablethestudentsto,

 Narratethebasiceconomicconceptsanditsroleonmanagerialdecision-making
process.

 Elucidatetheconsumerbehaviourindifferenteconomiccircumstances.
 Summarisethevariousconceptsonproductionprocessandoptimum utilizationof

resources.
 Enumeratethesignificanceofcostanalysisanditsrelationonoutput.
 Formulateaptpricingstrategyandtherebyachievingmaximum profit.

LEARNINGOUTCOMES:

Onsuccessfulcompletionofthiscoursethestudentsshouldhaveto,

 Formulateandutilizetheappropriateeconomicconceptsinbusinessorganization.
 Analysethescientificwayofconsumer’sperceptionandtherebymakesuccessful

decision.
 Findoutbestinput-outputmodelforbusinessactivities.
 Imparteffectivecostmanagementandexamineoptimum outputlevel.
 Elucidatethedeterminantsofpricingpoliciesandprofitmanagement.

UNIT I:Economics:Definition,ImportantConcepts-ManagerialEconomics:Nature and
Scope-RelationshipamongMicro,MacroandManagerialEconomics–Objectives
oftheFirm.

UNITII:DemandAnalysis– TheoryofConsumerBehaviour-DiminishingMarginalUtility
Analysis-IndifferenceCurveAnalysis–Demand:Meaning–Law ofdemand–
Types,Determinants– Elasticity of Demand – Price,Income,Cross and
Advertising–DemandForecasting.

UNIT III:Production:Meaning,Factors-Production Function –ConceptLaw ofVariable
Proportion–LawofReturntoScale–EconomiesofScale.

UNITIV:CostAnalysis–Differentcostconcepts–CostOutputRelationship–ShortRun
andLongRun–RevenueCurvesoffirm –BreakEvenAnalysis(BEA).

UNITV:PricingMethodsandStrategies–Objectives–Generalconsideration–Methods–
PricingofNewProduct–Profit:Definition-ProfitManagement–ProfitPlanning
andForecasting.



REFERENCES:

1.PaulA.Samuelson,“ManagerialEconomics”McGraw-HillKogakusha,Ltd.,
NewDelhi.

2.Varsheny&Maheshwari,“ManagerialEconomics”SultanChand&Sons,New

Delhi.

3.MichaelR.Baye&JeffreyT.Prince,ManagerialEconomics&BusinessStrategy
–McGraw-Hill,NewDelhi

4.P.LMehta“ManagerialEconomics”SultanChand&Sons,NewDelhi
5.



BCO-NME1A

NON-MAJORELECTIVE–I.A TRENDSINCOOPERATION

LEARNINGOBJECTIVES:

ToenablethestudentstounderstandthecurrenttrendsintheCooperativesectorand
GovernmentPoliciestowardscooperativesandthefunctioningofcooperativesinIndia.

LEARNINGOUTCOME:

Oncompletionofthecoursethestudentwouldbeableto

 SummarizetheneweconomicpolicyanditsimpactonCooperatives

 GainknowledgeontheperformanceofCooperativesindifferentsectors

 DescribethechallengesfacedbythepresentCooperativesandgainknowledge

onthe newgenerationCooperatives

 Expose to the structure and functions ofthe Cooperatives in finance

and banking,productionandprocessing,tradingandservices

 Describe the structure and role ofthe departments ofCooperation and

CooperativeAuditintheState.

 Understand the cooperative governance and Government policy on

Cooperatives

UNITI :Cooperation in the Globalised Era:New Economic Policies-Performance of

Cooperatives in the Primary,Secondary and Tertiary sectors-Challenges and

opportunitiesforCooperatives-NewGenerationCooperatives

UNIT-II:CooperativeFinance&Banking:Data&informationonthestructurefunctionsand

performanceofthecooperativeFinanceandBankingInstitutionsonShort-term

CooperativeCreditStructure:PACS,DCCBs&SCBs-Long-term CooperativeCredit

Structure:PCARDBs& SCARDBS-UCBs-IndustrialandHousingCooperatives--

EmployeesCreditCooperatives.

UNIT-III:Cooperatives Production & Processing:Data & information on the structure

functions and performance of the Cooperative Production and Processing

Cooperatives:DairyCooperatives-Weavers&Handloom Cooperatives-Cooperative

SugarMills-CooperativesSpinningMills-FisheriesCooperatives-IFFCO.

UNIT-IV:CooperativeTrading&Services:Data&informationonthestructure,functionsand

performance ofConsumerCooperatives-AgriculturalMarketing Cooperatives-

Cooperative Hospitals- Educational Cooperatives - Labour Cooperatives-

CooperativePrintingPress.

UNIT-V :CooperativeGovernance:Data&informationonthestructure,functionsofthe

State:DepartmentofCooperationandCooperativeAudit.

REFERENCES:

1)HajelaT.N.,(2000),Principles,ProblemsandPracticeofCooperation,KonarkPublishers,New
Delhi.

2)Mathur,B.S.,(1989),CooperationinIndia,SBPDPublications,Agra.

3)Ravichandran,KandS.Nakkiran,(2009),Cooperation:TheoryandPractice,AbijitPublications,
Delhi.



4)Journals:CooperativePerspective,TheCooperator,TamilNaduJournalofCooperation,
IndianCooperativeReview,MaharashtraCooperativeQuarterly,NCDCBulletin,RBIBulletin,
IFFCONewsLetter,KRIBHCONewLetter,CABCalling,etc.

E-RESOURCES: agricoop.nic.in, www.ica.coop, www.ica-roap.coop, www.ncui.coop,
www.nabard.org, nafscob.org, www.nafcub.org, www.nddb.org, www.tncu.tn.gov.in,
www.ncdc.org,www.indiancooperative.com,etc.

BCO-NME1B

NON-MAJORELECTIVE-I.BFUNDAMENTALSOFINSURANCE

LEARNINGOBJECTIVES:

Toenablethestudentstounderstandthefundamentalsofinsurance,Learnhowto
attaintheagencylicenseandLearntheorganizationfunctions,structures&promotional
strategies.

LEARNINGOUTCOMES:
Onsuccessfulcompletionofthiscoursethestudentswouldbeableto,

 Acquirethebasicsofinsuranceandtypesofinsurance.
 AcquiretheskillsofAgencyLawanditsCompensation.
 Applytheproceduralaspectsofagencylicenseandidentifythecodeof

conduct
 ApplytheprocedureforsettlementofPolicyclaims
 Recognizetheorganizationfunction,structures&promotionalstrategies.

UNITIIntroductiontoInsurance:Purposeandneedofinsurance,insuranceasasocial
securitytool insuranceandeconomicdevelopment,Fundamentals/Principlesof
insurance,various kinds ofinsurance:life,marine,fire,medical,and general
insurance,features,insurableinterest.

UNITIIFundamentalsofAgencyLaw:Definitionofanagent;Agent’sRegulation;Insurance
Intermediates,Agentscompensation.

UNITIIIInsuranceAgents:Procedure,Pre–requisiteforobtainingaLicense,Durationof
license,Cancellation ofLicense:Revocation orSuspension /Termination of
Agency;RightAppointment;CodeofConduct;UnfairPractices.

UNITIVFunctionofanAgent:ProposalForm andotherFormsforAgentofCover,Financial
and MedicalUnderwriting;MaterialInformation;Nomination and Assignment;
ProcedureforSettlementofPolicyClaims.

UNITVCompanyprofile:OrganizationaloftheCompany;Structure–MarketShare;Product
Pricing–ActuarialAspects,DistributionChannels–PromotionStrategies-J.R.A
anditsFunctions.

REFERENCES:

1.MishraM.NInsurancePrinciplesandPractice,S.Chandandco.NewDelhi2002.

2.GOI,InsuranceRegulatoryDevelopmentAct1999.

3.GOI,LifeInsuranceCorporateAct1956.

4.Vinayakam.N.KandhaswamyandVasudevanSG,InsurancePrinciplesand
PracticeS.ChandandCo.,NewDelhi,2002.

5.MishraM.NLifeInsuranceCorporateofIndia,VolI,II&IIIRajBooks,Jaipur,2000.



BCO-DSC03

SEMESTER-II

CORE-III COOPERATIVEDEVELOPMENTININDIAANDABROAD

Instr.Hrs.:5 Credits:4

LEARNINGOBJECTIVES:

Toportraythedevelopmentofcooperativesduringpreandpost-independenceinIndia
andtoknowthedevelopmentofcooperativemovementinAbroad

LEARNINGOUTCOMES:

Onsuccessfulcompletionofthiscoursethestudentswouldbeableto,

 GainknowledgeaboutevaluationandcommitteesonCooperationduringpre-
independenceera.

 DemonstrateanunderstandingoftheoveralldevelopmentofCooperatives
underFiveyearplans.

 VisualizetherecentdevelopmentsintheCooperativeSector.

 DepictaboutfunctionsofvarioustypesofCooperativemovementinabroad.

UNITICooperativeDevelopmentinIndia:Pre-independenceEra:Evolution,NicholsonReport,
FeaturesofCooperativeSocietiesAct1904and1912– MaclaganCommittee
(1914)-RoyalCommission on Agriculture (1927)– Cooperative Planning
Committee(1945).

UNITII Cooperative Development under Five Year Plans: Major findings and
recommendationsofAIRCSC1954,AIRCRC1969,MethaCommittee,CRAFICARD
1979,AgriculturalCreditReview Committee 1989 – Integrated Cooperative
DevelopmentProject(ICDP)–DevelopmentActionPlan(DAP).

UNITIII Recent Developments in the Cooperative Sector: Recent Committees and
Commissions:KapoorCommittee,K.MadhavaRaoCommitteeonUrbanBanks,
VaidhyanathancommitteeRecommendations(TaskForceSTCCS).Reportofthe
HighPoweredCommitteeonCooperatives2009,Constitution(Amendment)Act
2011.

UNITIV CooperativesinAbroad:CooperativeDevelopmentinGermany:HistoryofCredit
CooperativesinGermany– RaiffeisenSocieties– SchulzeBanks– Functions
–FeaturesComparison.CooperativeDevelopmentinItaly:EvolutionofCooperative
Movement-WollemburgSocieties– LuzzattiBanks– Features– Functions–
Comparison-IndustrialCooperativesinJapan.

UNIT V Cooperative Developmentin England:Origin and developmentofConsumer
CooperativesinEngland–RetailStores–CooperativeWholesaleStores(CWS&
SCWS)-Functions–Features.CooperativeDevelopmentinDenmark:Evolutionof
Cooperative Movement -Origin and Development of Dairy Cooperatives,
Constitution and Working – Features-– Marketing Cooperatives in America,
SustainableDevelopmentandCooperativeMonitor.

REFERENCES:



1. BediR.D.Theory,HistoryandPracticesofCooperation,R.LallBookDepot,Meerut,
1998.

2. HajelaT.N.,Cooperation:Principles,ProblemsandPractice,KonarkPublishers,New
Delhi,1999.

3. Mathur.B.S.CooperationinIndia,SahithyaBhavanPublishers,

E-RESOURCES: agricoop.nic.in, www.ica.coop, www.ica-roap.coop, www.ncui.coop,
www.nabard.org, nafscob.org, www.nafcub.org, www.nddb.org, www.tncu.tn.gov.in,
www.ncdc.org,www.indiancooperative.com,etc.

BCO-DSC04

CORE-IV PRINCIPLESOFMANAGEMENT

Instr.Hrs.:5 Credits:4
LEARNINGOBJECTIVES:

Toenablethestudentstogainfundamentalknowledgeontheprinciplesand
skillsinpracticingthefunctionsofmanagement

LEARNINGOUTCOMES:

Uponcompletionofthecoursethestudentswouldbeableto:

 Describetheconcepts,evolutionaspects,functionsanddifferentschoolsof
Management

 Describetheimportance,types,componentsandstepsinvolvedinplanning

 PracticetheprocessandprinciplesoforganisinginanOrganisation

 Practicestaffinganddirectingfunctionsofmanagement

 Applymoderntoolsandtechniquesofcontrolinorganisationalsettings

UNITI: Management:Definition,NatureandScope-Principles-Functions,Evolutionof
ManagementThought-DifferentSchools.

UNITII: Planning:Concept,Objectives-Importance-Types-StepsinPlanning-Guidelines
forEffective Planning-DecisionMaking-Concept,features,importanceand
Steps.

UNITIII:Organising:Concepts,Objectives-NatureandImportance-Process-Principlesof
Organisation- OrganisationalStructure- Span of Control- Departmentation-
DelegationofAuthorityandResponsibility-CentralisationandDecentralisationof
Authority-AdvantagesandDisadvantages-LineandStaffOrganisation.

UNIT IV:Staffing and Directing:Staffing-Meaning,Principles-Principles ofEffective
Communication,MotivationTheories:Maslow’sNeedHierarchy;Herzberg’stwo
factortheory;X,YandZTheory-LeadershipStyles-Coordination-Meaning,Types,
NeedsandTechniques.

UNIT V:Coordination:Nature,Need,Principles,Types and essentials of effective
Coordination.Controlling:NatureandprocessofControl-EssentialsofGood
Control-ToolsandTechniqueofControl.

REFERENCES:

1.Bhattacharyya,(2014),PrinciplesofManagement;TextandCases,PearsonEducation,
NewDelhi.

2.DruckerPeterF.,(1992),ManagementChallengesfor21stCentury,Butterworth
Heinemann,Oxford.



3.Kumar,PardeepandAmanjotSachdeva.,(2012),FundamentalsofManagement,
S.ChandPublishing,NewDelhi

4.Pillai,R.S.andS.Kala,(2013),PrinciplesandPracticeofManagement,S.Chand
Publishing,NewDelhi.

5.Prasad,L.M.,(2014),PrinciplesandPracticeofManagement,SultanChand&Sons,
NewDelhi.

6.Ravichandran,KandS.Nakkiran,(2009),PrinciplesofManagement,AbijitPublications,
Delhi.

7.Robbins,(2013),FundamentalsofManagement:EssentialConceptsandApplications,
PearsonEducation,NewDelhi.

8.Tripathi,P.C.andP.N.Reddy,(2012),PrinciplesofManagement,McGrawHill
Education,NewDelhi.

BGE-CSA02
ALLIED–IIINDIANECONOMY

Inst.Hrs:6 Credits:5

LEARNINGOBJECTIVES:

Toenablethestudentsto,

 ExaminethebasicproblemsandpoliciesinIndianEconomy.

 RealisetheroleandsignificanceofPrimary&SecondarySectors.

 ApplytheMacro-EconomicconceptsinIndianEconomyscenario.

 EvaluatetheroleandimportanceofMacro-EconomictoolssuchasMonetaryand

FiscalpoliciesanditsconsequencesonIndianEconomy.

LEARNINGOUTCOMES:

Onsuccessfulcompletionofthecoursethestudentswouldbeableto:

 SuggestsuitableremedialmeasuresforeconomicproblemsfacedbyIndia.

 Inculcatetheoptimisticapproachonreal-outputsectorsofagricultureandindustry.

 ImpartthenoteworthyconceptofNationalIncomeandwaytoimproveit.

 CommunicatewithsoundeconomicknowledgeoneffectiveMonetaryandFiscal

policies.

UNITI: GrowthandDevelopment:EconomicGrowth-EconomicDevelopment:Concept,
Features, Indicators -Indiaasa DevelopingEconomy–IndiaasaMixed
Economy.

UNITII:Agriculture:ContributiontoEconomicDevelopment-GreenRevolution–Irrigation:
Minor,Medium,Majorirrigationworks-Industry–RoleofindustriesinEconomic
Development– LargeandSmallScaleIndustries– CoreindustriesinIndian
economy.

UNIT-III:NationalIncome:– Basic Concepts–Methods ofcomputing NationalIncome,
SignificanceandProblems– India’spositionintheWorldintermsofNational
Income.

UNITIV:MonetaryPolicy:Definition,Objectives,Tools–Quantitative&Qualitative–Money
Demand&MoneySupply–RoleofRBI–MonetaryPolicyandIndia’sEconomic



Development.

UNIT V:FiscalPolicy:Definition,Objectives – Tools –Growth ofPublic Revenue &
Expenditure–Unionand States-FinanceCommission– Recommendationsof
recentFinanceCommission.

REFERENCES:

1.GauravDattandAshwaniMahajan:IndianEconomy,S.Chand,NewDelhi,2014.

2.PuriV.KandMisraS.K:IndianEconomy,Himalaya,Mumbai,2014.

3.AgarwalA.N:IndianEconomy,VikasPublishing,NewDelhi,2012.

4.Datt&Sundharam,IndianEconomyS.Chand&CompanyPvt.Ltd.NewDelhi.

5.PaulA.Samuelson,“Economics”McGraw-HillKogakusha,Ltd.,NewDelhi.

6.S.Sankaran,“IndianEconomy”Margham Publications,Chennai.

BCO-NME2A

NONMAJORELECTIVE–II.AINDUSTRIALCOOPERATIVES

LEARNINGOBJECTIVES:

ToenablethestudentstogainfundamentalknowledgeontheevolutionofIndustrial
Cooperativesanditsfunctions.

LEARNINGOBJECTIVES:

Onsuccessfulcompletionofthecoursethestudentswouldbeableto:

 Understand the basic concepts and Principles and Practices of
Cooperation

 IdentifythefunctionsofIndustrialCooperatives
 VisualizetheconceptofProcessingCooperatives

UNITI:Cooperation:Concept–Features–BenefitsofCooperation-CooperativePrinciples:

Meaning – Evolution ofCooperative Principles – ICA Cooperative Identify

Statement1995:Definition,ValuesandPrinciples.

UNIT II:Cooperation and otherForms ofEconomic Organizations:Cooperation and

Corporateconcerns:JointStockCompanyandPartnershipFirm,Cooperationand

PublicUtilityConcerns,Self-HelpGroupsandCooperatives.

UNITIII:IndustrialCooperatives:Origin,TypesandDevelopmentofIndustrialCooperativesin

India-HandloomsWeaversCooperatives:ConstitutionandWorkingofPrimary

SocietiesandApexSocieties.

UNITIV:ProcessingCooperatives:NeedandImportanceofSpinningMills–SugarFactories

-Teafactory–ConstitutionandManagementofProcessingCooperatives.

UNIT V:Cooperative Administration forIndustrialCooperatives:Departmentalset-up –

functionalRegistrarsandtheirpowers– OperationalEfficiencyofIndustrial



Cooperatives.

REFERENCES:

1)DubashiP.R.(1970),PrinciplesandPhilosophyofCooperation,VAMNICOM,Pune.

2)Hajela,T.N.,(2010)Cooperation:Principles,ProblemsandPractice,KonarkPublishing
House,NewDelhi
3)JohnWinfredA.andKulandaiswamyV.(1986)HistoryofCooperativeThought,Rainbow
Publications,Coimbatore
4)KrishnaswamiO.R,(1989)FundamentalsofCooperation,S.Chand&Co.,NewDelhi

5)KrishnaswamiO.R,andKulandaiswamy,V (1992)TheoryofCooperation:AnIndepth

Analysis,ShanmaPublications,Coimbatore

6)Ravichandran,K and Nakkiran,S,(2009)Cooperation:Theory and Practice,Abijit

Publications,Delhi.

7)Saradha,V.,(1986)TheoryofCooperation,HimalayaPublishingHouse,Mumbai.

8)WeeramanP.E.,(1988)PrinciplesofCooperation,ICA-ROAP,NewDelhi.

9)RayuduC.S(1992),IndustrialCooperatives,NorthernBookCentre,NewDelhi.

BCO-NME2B
NON-MAJORELECTIVE–IIB OFFICEMANAGEMENT

LEARNINGOBJECTIVES:

Toenablethestudentstogainknowledgeaboutstructureandfunctioningofanoffice,
Filingsystem,RecordsManagement,OfficeLayoutandFormsControl.

LEARNINGOUTCOMES:

Oncompletionofthecoursethestudentswouldbeableto:

 PlanandPracticethefunctionsofofficeandofficemanager

 Deviseandpracticetherecordmanagementsystem

 Analysethecostcontrolmethodsandprepareofficebudget

 Acquiretheskillofeffectform controlandcontrolovertheofficestationeries

andsupplies

 Practicetheofficelayoutprinciplesandmaintainofficeenvironment

UNITI:OfficeManagement:Meaning,Definitionofoffice,FunctionsofOffice,Office
management-DefinitionofFunctions,Duties,andQualitiesofOfficeManager-Role
ofManagerinOffice,PlanningandSchedulingofOfficeWork.

UNITII:RecordManagement:Meaning,Needs,Principles,FilingObjectives,Characteristics
ofGoodFilingSystem,CentralisedandDecentralisedFiling,FilingandIndexing,
OfficeCorrespondenceBusinessInformationSystem –ElectronicDataProcessing.

UNITIII:OfficeMaintenanceManagement:CostControl-Methodsofcostreductionand
savings-,Organisationandmethods(O&M),Needandobjectives-OfficeWork-Work
Simplification,BudgetaryControl,organizationforbudgetarycontrol–officebudget-
StoreManagement,HousekeepingandWasteManagement.

UNITIV:FormsControlandStationery:ObjectivesofForm control,StepsinForm control,
TypesofFormsandDesign,PrinciplesandControlOfficeStationaryandSupplies,
TypesofStationaryandContinuousStationaryPurchases.

UNITV :OfficeAccommodationandLayouts:LocationofOffice,stepsinofficelayout,



principlesofofficelayout,OfficeEnvironment

REFERENCES:

1.BalrajDugal(1998),OfficeManagement,KitabMahalPublications,NewDelhi.

2.Bhatia,R.C,(2007)PrinciplesofOfficeManagement,LotusPress,NewDelhi,online
editionalso.

3.Kumar,N.andMittal,R,(2001),OfficeManagement,AnmolPublications,NewDelhi.

4.Pillai,R.S.NandBhagavathi,(2014)OfficeManagement,S.Chand&CompanyNewDelhi.

5.Thukaram Rao(2000),OfficeOrganisationandManagement,AtlanticPublishers,New
Delhi.

6.http://books.google.co.in/books/about/Principles_of_Office_Management.

BCO-DSC05

SEMESTER-III

CORE-V BANKINGTHEORYLAW ANDPRACTICE

Instr.Hrs.:6 Credits:4

LEARNINGOBJECTIVES:

ToenablethestudenttounderstandthetheoryandpracticesofBankingInstitutionsin
India.

LEARNINGOUTCOMES:

Oncompletionofthecoursethestudentswouldbeableto:

 Describetheoriginofbankingcompaniesandtypesofcustomers,banker

& customerrelationshipsandfunctionsofRBI

 HandlethefinancialinstrumentssuchasCheque,DD,Moneyorderandcredit&

debitcards

 Practicenetbankingandmobilebanking

 Calculatedifferenttypesofinterestchargedfordeposits

 Describethedutiesofpayingbankerandcollectingbanker

 Distinguishsecuredandunsecuredadvances

 AnalysethecausesandconsequencesofNPA

UNITI :EvolutionofBanking:OriginandDevelopmentofBanking-Typesofbanksandits

Functions -Types ofCustomer-BankerCustomerRelationship-RBIand its

Functions.



UNITII:FinancialInstruments:Definition– NegotiableInstrument– Cheques,Billsof

Exchange,PromissoryNotes,OtherInstruments:DemandDraft,LettersofCredit

Banker’sCheque,MoneyOrder,PayOrder,TravellersCheque,InterestWarrants,and

MoneyOrder.Crossing:Meaningandkinds,Endorsement:Meaningandkinds–

CreditandDebitCards.

UNITIII:BankLending:PrinciplesofSoundLending,formsofLoan,SecuredandUnsecured

Loans– AdvancesagainstvariousSecurities,ModesofCreating charges-Lien,

Pledge,Hypothecation,andMortgage,NPAconcept,classificationandprovisions.

UNITIV:FundsManagement:BorrowingsandLendingRates-FloatingandFixedRates–

TypesofDeposits,PayingBankerandCollectingBanker-DutiesandResponsibilities

andStatutoryProtectiontothem.

UNITV :E:BankingandECS:DeliveryChannels-ATM cum DebitCard,CreditCard,Smart

Cards,Bio-metricCard,NetBanking,MobileBanking,IMPS,CBS,RTGS,NEFT,Virtual

Currency,DigitalCash,E.Cheque,MICR,ChequeTruncation, ECS-Clearingand

SettlementSystems.

REFERNCES:

1.GordonandNatarajan(2016),BankingTheoryLaw andPractice,HimalayaPublishing

House,NewDelhi.

2.KandasamyK.P,Natarajan.S,and Parameswaran(2013),Banking Law and Practice,

S.ChandPublishing,NewDelhi.

3.SukhvinderMishra(2012),BankingLawandPractice,S.ChandPublishing,NewDelhi.

4.Sundaram S.M (2008),BankingTheoryLaw andPractice,SreeMeenakshiPublication,
Karaikudi.

5.Srivastava.P.K(2016),BankingTheoryandPractice,HPH,NewDelhi
6.www.kalyan-cityblogspot.in

7.www.rbi.org

BCO-DSC06

CORE–VI COOPERATIVEBOOKKEEPINGSYSTEM

Instr.Hrs.:5 Credits:4

LEARNINGOBJECTIVES:
To enable the students to understand the system oftraditionalaccounting and

computerizedaccountingfollowedincooperatives.

LEARNINGOUTCOMES:
Onsuccessfulcompletionofthiscourse,thestudentsareabletoknowtheexclusive

featuresoftheCooperativeaccountingandcurrenttrends.

UNITI:EvolutionofCooperativeAccountkeeping– FundamentalsofCooperativeAccount
keeping– differencebetweenCooperativeaccountkeepingandDoubleentrysystem:
Journal,LedgerandTrialBalance–Singleentrysystem.

UNITII:DayBook:Differenttypes– Improvedsystem ofDayBook(Problems)– Difference
betweenDayBookandCashBook.

UNITIII:Ledger:GeneralLedger–DifferenttypesofledgerskeptbydifferentCooperatives–
Postings f̀rom DayBookintoLedgers–ReconciliationofSpecialLedgerwithGeneral
Ledger–PreparationofstatementofReceiptsandPayments–Differencebetweenthe



StatementofReceiptsandPaymentsandTrialBalance.

UNITIV:FinalAccount:(Problem)PreparationofTrading,ProfitandLossAccountandBalance
Sheet–BookProfitVsNetdivisibleProfit–DistributionofProfit–ProvisionsoftheAct
andBy-Laws-BranchAccount:Concept,KindsofBranch,– BranchControl:Meaning,
Methods.

UNIT-VCommonAccountingSystem (CAS):Introduction–Components-StepsforPreparation
ofFinancialStatementofPACS:TrialBalance,TradingAccount,Profit&LossAccount
andAppropriationofProfit,BalanceSheet–HeadsofAccountinGeneralLedger–Books
ofAccounts.

REFERENCES

1.KrishnaswamiO.R,‘Co-operativeAccountKeeping’,OxfordandIBHPublishingCoLtd.,1995.

2.Mainckavasagam P.,ATreatiseonCo-operativeAccountKeeping,RainbowPublications,
Coimbatore,1989.

3.BanerjeeD.KCo-operativeBookKeeping

4.RegistrarofCooperativeSocietiesManualonCommonAccountingSystem forPACS.

5.RN.Vivekanandar&S.Gangadevi,“PrinciplesofAccountancy”RudhraBooksPublishingBooks

BGE-CSA3A

ALLIED–III BUSINESSSTATISTICS

Inst.Hrs:6 Credits:5

LEARNINGOBJECTIVES:
 ToFacilitateUnderstandingRelevanceandNeedOfStatisticsinCurrentScenario
 ToCustomizetheImportanceofBusinessStatisticsfortheCommerceStudents

UNIT-IIntroduction
Meaning and Definition of Statistics-Collection and Tabulation of StatisticalData-
PresentationofStatisticalData-GraphsandDiagrams.

UNIT-IIMeasuresofCentralTendencyandMeasuresofVariation
Measures ofCentralTendency-Arithmetic Mean,Median,Mode,Harmonic Mean and
Geometric Mean.Measures ofVariation-Standard Deviation -Mean Deviation-Quartile
Deviation-SkewenessandKurtosis-LorenzCurve.

UNIT-IIICorrelationandRegressionAnalysis



SimpleCorrelation-ScatterDiagram-KarlPearson’sCorrelation-Spearman’sRankCorrelation
-Regression-Meaning-LinearRegression.

UNIT-IVTimeSeries
AnalysisofTimeSeries-CausesofVariationinTimeSeriesData-ComponentsofTimeSeries
-AdditiveandMultiplicativeModels-DeterminationofTrendBySemiAverage,Moving
AverageandLeastSquare(LinearSecondDegreeAndExponential)Methods-Computation
ofSeasonalIndicesBySimpleAverage,RatiotoMovingAverage,RatiotoTrendandLink
RelativeMethods.

UNIT-VIndexNumbers
MeaningandTypesofIndexNumbers-ProblemsinConstructionofIndexNumbers-Methods
ofConstructionofPriceandQuantityIndices-TestofAdequacy-ErrorsinIndexNumbers-
ChainBaseIndexNumbers-BaseShifting-Splicing-Deflation-CustomerPriceIndexandIts
Uses-StatisticalQualityControl.

SUGGESTEDREADINGS

1.DhingraIC&MPGupta,LecturesInBusinessStatistics,SultanchandandSons,NewDelhi
2009
2.GuptaSPandArchanaAgarwal,BusinessStatistics(StatisticalMethods)Sultanchand
andSons,NewDelhi,9thEdition2013
3.GuptaSC,FundamentalsofStatistics,HimalayaPublishingHouse
4.RichardLevinandDavidRubin,StatisticsforManagement,PrenticeHallOfIndia,New
Delhi,2011,7thEdition
5.SharmaJK,FundamentalsofBusinessStatistics,SecondEdition,VikasPublishingHouse
PrivateLimited,2013
6.Siegel,Andrew,PracticalBusinessStatistics,IrwinMcgrawHillInternationalEdition4th
7.RajagopalanSPandSattanathanRBBusinessStatisticsandOperationsResearch,Vijay
NicoleImprintPrivateLimited,Chennai

BCO-DSC07

SEMESTER-IV
COREVII:COOPERATIVEFINANCEANDBANKING

Instr.Hrs.:6 Credits:4

LEANINGOBJECTIVES:

ToknowthestructureandfunctionsCooperativeFinanceandBankingInstitutions.

LERANINGOUTCOMES:

Uponcompletionofthecoursethestudentswouldbeableto:

 IdentifythestructureofCooperativeCreditInstitutions
 Describethefunctions,constitution,resourcemobilisationofSTCCS&LTCCS
 Describetheconstitution,objectivesandfunctionsofNon-agriculturalcredit

Cooperatives
 ApplythesalientfeaturesofBankingRegulationActasapplicableto

Cooperativesocieties
 GatherknowledgeontherecentdevelopmentsandchallengesforCooperative

FinancialInstitutionsintheGlobalisedenvironment

UNITI:OriginandDevelopmentofCreditMovementinIndia:CooperativeCredit-Classificationof



Cooperatives as Agriculture and Non-Agricultural-Cooperatives Credit/Banking

Structure:S.T.,M.T.,&L.T.,PrinciplesofGoodCreditSystem.

UNITII:PACS:ConstitutionandWorking,CropLoan,Re-organisationofPACS.,S.T.Loanpolicy

andProcedure,LinkingofCreditwithMarketing-M.T.Credit:PurposeandSecurity.NFS

lending&MicroCredit,OverduesandRecoveryManagement.

UNITIII:DCCB:ConstitutionandWorking-MobilisationofDeposits-LendingOperations-Overdues

andNPA,ProblemsandSuggestionsSCB:ConstitutionandWorking-Functioningof

NationalFederationofStateCooperativeBanks.CoreBankingSolution,Development

ActionPlan.

UNITIV:L.TCredit:NeedforaSeparateAgencytoprovideL.T.Credit-ConstitutionandWorking

ofPrimaryandStateCooperativeAgriculturalandRuralDevelopmentBank-Debentures:

Types,Procedures,ProblemsandSinkingFund-Nationalfederation

UNITV:UCB:ConstitutionandFunctions,EmployeesCooperativeCreditSocieties-NABARDand

RBI,BankingRegulationActasApplicabletoCooperativeSocieties.

REFERENCES:

1.ChoubyB.N(1968),CooperativeBankinginIndia,AsiaPublishingHouse,Bombay.

2.BediR.D.Theory,HistoryandPracticesofCooperation,R.LallBookDepot,Meerut,1998.

3.HajelaT.N.,Cooperation:Principles,ProblemsandPractice,KonarkPublishers,NewDelhi,

1999.

4.Mathur.B.S.CooperationinIndia,SahithyaBhavanPublishers,

5.GOI(2004)ReportontheTaskForceonRevivalofCooperativeCreditInstitutions(ST
Structure).

6.LaudG.M (1956),CooperativeBankinginIndia,TheCooperatorsBookDepot,Bombay.

7.NakkiranS(1980),AgriculturalFinancinginIndia,RainbowPublications,Coimbatore.

8.NakkiranS(1982),UrbanCooperativeBanking,RainbowPublications,Coimbatore.

9.NakkiranS.&JohnWinfredA(1988),CooperativeBankinginIndia,RainbowPublications,

Coimbatore.

10.Ravichandran,K(2000),CropLoansystem andOverdue,SpellboundPublications,Rohtak.

11.K.AAbdulKuddus&Dr.A.K.ZakirHussain,“TheoryLawandPracticeofCooperativeBanking”
LimraPublications.

BCO-DSC08

CORE-VIII COSTANDMANAGEMENTACCOUNTING

Instr.Hrs.:5 Credits:4

LEARNINGOBJECTIVE:
Toenablethestudentstoapplyaccountingtoolsandtechniquesandinformationin

thedecision-makingprocessofthebusinessorganizations

LEARNINGOUTCOMES:

Oncompletionofcourse,thestudentswouldbeableto,

 Preparethecostsheetsofvariousformsofbusinessorganisations

 Undertakestorekeepingandstockcontrolinbusinessorganisations

 ApplydifferentManagementAccountingtoolsandtechniques

 Preparedifferenttypesofbudgetsintheorganisationalset-up,Profitplanning

usingMarginalCostingandBEPanalysis.



UNITI:CostAccounting:Meaning,Scope,Objective,RelationshipofCostAccountingand
ManagementAccounting,Costing as an aid to management,Limitation and
Objections againstCostAccounting,Methods ofcosting,Elements ofcost,
Preparationofcostsheet,CostConceptsandClassification(SimpleProblems).

UNITII:Material& CostControl:Meaning,Need,Purchase Control-Centralized and
DecentralizedPurchasingProcedure,StorekeepingandStockControl:Typesof
stores-requisitioning for stores-Methods of Valuing MaterialIssue (Simple
Problems).

UNITIII:ManagementAccounting:Meaning-Objectives–NatureandScope–Significance-
Functions–RelationshipbetweenManagementAccounting,CostAccountingand
FinancialAccounting -Tools and Techniques ofManagementAccounting –
Limitations.

UNIT IV:MarginalCosting:ManagementAccounting Practices to differenttypes of
Cooperatives,MeaningandDefinition-ManagerialApplicationsofMarginalCosting
(simpleproblems)-CostVolumeProfitAnalysis:MeaningandAssumptions-BEP
Chart-AdvantagesandLimitations.

UNITV : Budgeting and Budgetary Control: Definition, Importance, Significance,
ClassificationofBudgets–ProductionBudget,SalesBudgetandFlexibleBudget-
CashBudget-BudgetaryControl:StepsinBudgetaryControl(SimpleProblems).

REFERENCES:

1.DebarshiBhattacharyya(2011),ManagementAccounting,Pearson,Delhi

2.Madegowda,J(2012),AdvancedCostAccounting,HimalayaPublishingHouse,Mumbai.

3.Venkatasivakumar,V(2011),CostAccountingandFinancialManagement,Pearson,Delhi.

4.Wilson,M (2011),CostAccounting,HimalayaPublishingHouse,Mumbai.

5.GordonE,N.Jeyaram,N.Sundram &R.Jayachandram (2010)ManagementAccounting,
HimalayaPublishingHouse,Mumbai

6.Madegowda’,J(2010),ManagementAccounting,HimalayaPublishingHouse,Mumbai

7.RajasekaranVandR.Lalitha(2011),CorporateAccounting,Pearson,Chennai.

8.PandeyI.M (2011),FinancialManagement,VikasPublishingHousePvtLtd,NewDelhi.

BCO-DSA04

ALLIED-IVPRACTICAL:COMPUTERAPPLICATIONSINBUSINESS

Instr.Hrs.:5 Credits:5

LEARNINGOBJECTIVES:
ToenablethestudentstolearnthebasicsofcomputerandMicrosoftoffice.

LEARNINGOUTCOMES:
Onsuccessfulcompletionofthecoursethestudentswouldbeableto,

Acquireskillsanoperatingsystem ofMSword
AcquireskillsonpreparationofworksheetinExcel.

Preparebusinessdatabasesandreports

Preparepowerpointpresentationwithanimation,transitioneffects,displayboard,



audio&viewpresentation

UsingInternet

UNITIMS-Word:Writing,Saving,MenusinWord,FormattingofText,PrintingTables,Custom
tool

Bars,MailMerge,Labels&Envelops,WordArt,andHeader&Footers.

UNITII:MS-Excel:WorkBook,Worksheet,MenusinExcel,Cellshandling,Cellformatting,
Formulae,Functions&FunctionsWizard,CopyingEditing&Paste,Graphs&Charts,
Savingsaworksheet.

UNIT III:MS-Access:StoreDatainaTable,RetrieveData,Sorting,SearchinginTable–
Viewing Data Using Forms – Using SQL Commands-Preparation ofBusiness
Reports

UNIT IV:MS-PowerPoint:Creating Presentation,Viewing,Saving and ClosePresentation,
ChangingLayout,ChangingDesigns,SlideTransition,AddingAnimationEffects;
InsertingTable,Charts,Pictures,ClipartInPresentation

UNITV :Internet:Basics,Terminologies;ApplicationsofInternet–Email,Usenet,Telnet,
E-Commerce,WorldWideWeb,VideoConferencing

REFERENCS:

1.2007MicrosoftOfficeSystem:StepbyStep,JoyceCox,JoanPreppernau,SteveLambert
andCurtisFrye,2007

2.Internetforeveryone,2/e,AlexisleonandMathew leon,Vikaspublication,New Delhi,
2011.

3. R.Saravanakumar,R.Parameswaran,T.Jayalakshmi,“AtextbookofInformation

Technology”,S.Chand&CompanyLtd.,2003.

4.R.K.Taxali,“PCsoftwareforWindows98MadeSimple”,TataMcGrawHill,2001.

5.AlexisLeon,MathewsLeon,“IntroductiontoComputers”,LeonTechWorld.

6.MicrosoftOffice–TheCompleteReference,TataMcGrawHillsLtd.

BCO-DSC09

SEMESTER-V

COREIX PRODUCTION,TRADINGANDSERVICECOOPERATIVES
Instr.Hrs.:6 Credits:4

LEARNINGOBJECTIVES:

Toenablethestudentstogainpracticalknowledgeonthefunctioningofvarioustypes
ofcooperativesintheMicroSmallandMedium EnterprisesectorsinIndia



LEARNINGOUTCMES:

OnSuccessfulcompletionofcourse,thestudentswouldbeableto:
 Recognize the need and importance of dairy cooperatives in the

developmentofdairysectorinIndia
 Recognize the role of various types of industrial cooperatives in

employment  generationandprotectionofruralindustries
 Describe the constitution and managementofmarketing cooperatives

in   India
 Explaintheroleofconsumercooperativesatdifferentlevels
 Recognize the role of cooperatives in common property resource

 management

UNITI:DairyCooperatives:PlaceofDairyingintheIndianNationalEconomy-Structureand
functionsofDairyCooperatives–NDDB-OperationFloodSchemes-AnandPattern.

UNITII:Industrialand Processing Cooperatives:Origin,Types and Developmentof
IndustrialCooperativesinIndia-HandloomsWeaversCooperatives:Constitution
andWorkingofPrimarySocietiesandApexSocieties-ProcessingCooperatives:
NeedandImportanceofSpinningMills-SugarFactories-Teafactory.

UNITIII:MarketingCooperatives:OriginandDevelopmentofCooperativeMarketinginIndia-
PrimaryandApexCooperativeMarketingSocietiesinIndia-theirConstitutionand
working– Variousformsofassistanceavailablefrom GovernmentandNCDC-
RegulatedMarkets.

UNIT IV:ConsumerCooperatives:Need and Importance -Origin and Development–
StructureandWorkingofPrimary,CentralandApexConsumerCooperatives–NCCF
–Supermarkets.

UNIT V:OtherCooperatives:LabourContractSocieties -Cooperative Printing Press -
Cooperative Hospitals -Common Property Resource (CPR) Cooperatives:Lift
Irrigation Cooperative Societies -Fisheries Cooperatives and Forest Produce
Cooperatives.

REFERENCES:

1.Hajela,T.N.,(2010) Cooperation:Principles,Problems and Practice,Konark
PublishingHouse,NewDelhi
2.KamatG.S(1986),ManagingCooperativeMarketing,Himalaya,Bombay.
3.Kulandaiswamy,V (1986),Cooperative Dairying in India,Rainbow Publications,
Coimbatore.
4.MahajanK.A(1993),CooperativeMarketing,AnmolPulicationsPvtLtd.,NewDelhi.
5.Ravichandran,KandS.Nakkiran(2009),Cooperation:TheoryandPractice,Abhijeet
Publications,NewDelhi.
6.Rayudu,C.S(1992),IndustrialCooperatives,NorthernBookCentre,NewDelhi.

E.LearningResources:
1.http://www.ncdfi.coop
2.http://www.nafed-india.com
3.http://www.ncdc.in
4.http://www.coopsugar.org
5.www.nccf-india.com
6.https://cooptex.gov.in
7.http://www.fishcopfed.in

BCO-DSC10

CORE-X COOPERATIVELAWSANDALLIEDLAWS

Instr.Hrs.:6 Credits:4

LEARNINGOBJECTIVES:



Toenablethestudentstodevelopanunderstandingonthelegalframeworkgoverning
thefunctionsofcooperativesinIndiawithspecialreferencetoTamilNadu

LEARNINGOUTCOMES:

Oncompletionofthecoursethestudentswouldbeableto

 Recognizetheneedforseparatelawforcooperatives,

 Applyproceduresinvolvedintheregistrationofcooperatives

 Perform thefunctionsofthemanagementofregisteredcooperativesocieties

 ApplytheregulatoryprovisionsoftheActtothefunctionsofthecooperatives

 IdentifytheprovisionsrelatingtoEmployeesofCo-operatives

 Recognize

UNITI:CooperativeLegislation:Need forlegalframeworkforcooperatives-Historyof
Cooperative legislation in India-Cooperatives CreditSocieties Actof 1904-
CooperativeSocietiesActof1912-ModelCooperativeSocietiesBill1957–Model
CooperativeSocietiesBill1991–Multi-StateCooperativeSocietiesAct2002–The
Constitution(NinetySeventhAmendment)Act2011.

UNITII:TamilNaduCooperativeSocietiesAct,1983andRules,1988:ProvisionsRelatingto
Registration,Amendment of Bye Laws,Qualifications and Management of
Cooperatives-DutiesandprivilegesofRegisteredSocieties-Propertiesand funds
ofRegisteredSocieties-NetProfitDistribution.

UNITIII:Regulatory Provisions Relating to Cooperatives – Audit,Inquiry,Inspection,
Surcharge-SupersessionoftheBoard-WindingupofCooperatives-Settlementof
Disputes.

UNITIV:ProvisionsRelatingtoEmployeesofCooperatives:CommonCadre-Recruitment
Bureau-Selection,Placement– OffencesandPenaltiestoEmployees–Provisions
RelatingtoAppeal,Revision-Review-CooperativeTribunals.

UNITV:IndianContractAct(section1to69)-SpecialfeaturesofConsumerProtectionAct,
RighttoInformationAct,Minimum WagesActandIndustrialDisputesAct.

REFERNCES:

1.CalvertH(1959),TheLawandPrinciplesofCooperation,ThackerSpink.,Calcutta.
2.Goel.B.B (2006),Cooperative Legislation:Trends and Dimensions,Deep and Deep

Publications,NewDelhi.
3.GovernmentofIndia(1991),ReportoftheCommitteeonModelCooperativeAct,Planning

Commission.
4.GovernmentofIndia(2002),TheMulti–StateCooperativeSocietiesAct,2002.
5.GovernmentofTamilNadu(1983),TamilNaduCooperativeSocietiesAct.
6.GovernmentofTamilNadu(1988),TamilNaduCooperativeSocietiesRulesof1988.
7.Ravichandran,K and S.Nakkiran (2009),Cooperation:Theoryand Practice,Abhijeet

Publications,NewDelhi.
8.WeeramanP.E(1989),TheEffectofCooperativesLawontheAutonomyofCooperatives

inSouthEastAsia,ICA,NewDelhi.
9.Weeraman P.E (1994),A ModelCooperatives Societies Law with the Authors

Commentary,ICA,NewDelhi.
10.Kathiresan&Radha,BusinessLaw,PrasannaPublications,Chennai.
11.J.Jayasankar,BusinessLaw,Margham Publications,Chennai.

BCO-DSC11

CORE–XI GENERALANDCOOPERATIVEAUDIT

Instr.Hrs.:5 Credits:4



LEARNINGOBJECTIVES:

ToenablethestudentstounderstandandapplytheconceptsofGeneralaswellas
CooperativeAudit.

LEARNINGOUTCOMES:

Onsuccessfulcompletionofthecoursethestudentswouldbeableto:

 DescribethebasicconceptsofGeneralAudit

 Demonstratethedifferencebetweengeneralandcooperativeaudit

 Developknowledgeontheverificationandvaluationofassetsandliabilities

 Consciousoftherights,dutiesandresponsibilitiesofacooperativeauditor

 Developanauditprogrammeforthecooperatives

 Summarizetheembezzlementandfraudsthatareinthecooperatives

UNIT1 :Audit:CommercialandCooperativeAudit-Origin,Definition,Objectives,Advantages,

NatureandScopeofAudit-DifferencebetweenCommercialandCooperativeAudit-

Rights,Duties,ResponsibilitiesofCommercialAuditor-Auditprogramme-Vouching

ofCashandTradetransactions-RoutineChecking,ImportanceofRoutineChecking-

AuditinginanEDPenvironment.

UNITII:VerificationandValuationofAssetsandLiabilities:MeaningofVerification-Mode

ofValuationofVariousAssetsandLiabilities-Depreciation-Definition,Objectives,

Methods-Auditor’s Duty-Reserve-Meaning,Various Reserves-AuditofFinal

Accounts-ProfitandLossAccount-BalanceSheetandRelationshipbetweenThem.

UNIT-III:Rights,Duties and Responsibilities ofCooperative Auditor:Cooperative Audit-

Meaning,Objectives,Need,TypesandDepartmentofCooperativeAuditinTamil

Nadu-Auditor’s Responsibility-Inspection and Supervision-Commencementof

CooperativeAudit-AuditProgramme-MechanicalandAdministrativeAudit.

UNIT-IV:AuditProgrammeforSelectedCooperatives:CooperativeCreditInstitutions(PACS,

DCCB)-Non-CreditCooperatives (Marketing,Consumer,Dairy and Industrial

Cooperatives)-AuditClassification-PreparationofFinalAuditMemorandum andits

Enclosures-ScheduleofAuditDefects.

UNIT-V :EmbezzlementandFraud:Variousmethods-Methodsoftheirdetection-Safeguard

toemptyinInternalCheckingandInternalAudit.

REFERNCES:

1.DepartmentofCooperativeAudit(2010),CooperativeAuditManual,GovernmentofTamil
Nadu,Chennai.

2.Krishnaswami,O.R.,(1980),CooperativeAudit,NCCT,NewDelhi.

3.Rao,KameswaraY.,(1998),PrinciplesandPracticeofCooperativeAudit,SriMeheresh
Publications,Hyderabad.

4.Samiuddin,MahfoozurRahmanandHifzurRehman,CooperativeAccountingandAuditing,
HimalayaPublishingHouse,NewDelhi,1989.

5.Tandon,B.N.,S.Sudharsanam andS.Sundharabahu.,(2013),A HandbookofPractical
Auditing,S.ChandPublishing,NewDelhi.

BCO-DSC12

CORE-XIIPRACTICAL:COOPERATIVETRAINING

Instr.Hrs.:6 Credits:5



LEARNINGOBJECTIVES:

ToenablethestudentstohavepracticalexposureontheGeneralWorkingof

VariousTypesofAgriculturalandNon-AgriculturalCooperativeSocietiesat

differentlevels.

LEARNINGOUTCOMES:

Oncompletionofthecoursethestudentswouldbeableto:

 Recognizetheday-to-dayoperationofdifferenttypesofcooperatives.

 Analysethefunctioningofdifferenttypesofcooperatives

 Communicateandinteractwithofficialofcooperativeinstitutions

 AssessthepracticalproblemsoftheCooperatives

 Preparefieldvisitreport

Methodology

ThepracticaltrainingincludesstudyvisitstovariouscategoriesofCooperativesat
primary,central(District),Apex(State)levels and to the various offices ofthe State
DepartmentofCooperation.Thetrainingistobegivenundertheguidanceandsupervisionof
Staff-in-chargeofpracticaltraining who should accompanythestudents.Thepractical
training record should bemaintained according to theproformato beevolved bythe
Department.AParticulardayoftheDayOrderistobeallottedforthestudyvisits.

TypesofInstitutionstobevisitedandSubjectMattertobelearnt

1.AgriculturalCredit

1)PACS& FSS:Specialfeatures,GeneralWorking,Preparation ofAccounts and
statements,loan,operation,overdue collection,

2)DCCB:Specialfeatures-GeneralWorking,ResourceMobilization Bank oranyone
ofitsbranchoffice-RelationshipwithApexBank,NABARD andtheircontrol-Loan
Operations,

3)PrimaryCooperative Agriculturaland RuralDevelopmentBank:GeneralWorking-
Resource Mobilisation -Loan operations-Loan procedure-security -mode of
repayment.

4)StateApexCooperativeBankandStateAgricultureandRuralDevelopmentBank:
Specialfeatures,GeneralWorkingandcontributionforthedevelopmentoftheState
Economy.

2.Non-AgriculturalCredit

1)UrbanCooperativeBank:Workingandfunctions.

2)Employees’CooperativeThriftandCreditSociety:Workingandfunctions.

3)CooperativeHousingSociety:Workingandfunctions.

3.AgriculturalNon-Credit

1)PrimaryCooperativeMarketingSociety:Generalworking-functions-linkingofcredit
withmarketing-problems-SpecialFeatures.

2)Cooperative SugarFactory:Generalworking -CapacityUtilization-Functions -
problems.

3)RegulatedMarkets:Generalworking-specialfeatures-Challenges-Problems.

4)Cooperative Farming Society: General working- special features-Challenges-
Problems.

5)Primary Cooperative Milk Producer’s Society and District Cooperative Milk
ProducersUnion-Functions-ProcessingofMilk&MilkProducts

6)PrimaryWeaver’sCooperativeSociety:GeneralFeatures-functions-Management



andAdministrativeset-up-benefits.

7)PrimaryCooperativeConsumerStoresandWholesaleStoresGeneralworking.

4.OtherTypeofSocieties

1)CooperativePrintingPress

2)DistrictCooperativeUnion

3)Agro-EngineeringCentre/Societies

4)AnyotherCooperativesocietiesofvitalimportanceGeneralworking,Rolein

5.DepartmentSet-up

1)RegistrarofCooperativeSocieties:AdministrativeSetupofCooperativeDepartment
intheState-Duties&Responsibilities.

2)Director of Cooperative Audit:Administrative Set up of Cooperative Audit
DepartmentintheState-Duties&Responsibilities

6.AnyotherimportantandneedbasedCooperativeInstitutionsandApexlevelCooperative
InstitutionsselectedandapprovedbytheDepartment.

Procedure

1)A briefintroduction bytheStaff-in-chargeabouttheworking ofthesociety/
institution/departmentpriortothestudyvisittothesociety.

2)IntheSociety– abrieftalkbyChiefExecutive/PRO /Manager/Secretary/
AssistantSecretary-Office-bearersontheorigin,development,generalworkingand
problemsofthesociety.

3)DetailedstudyofthelatestAnnualReports,AuditReportsandFinancialStatements.

4)DetailedstudyoftheBye-Lawsofthesociety.

5)Studyofthemainbooksmaintainedandotherstatements.

6)Discussionwiththeoffice-bearersandmembersregardingtheworking,problems,
BusinessDevelopmentPlan,etc.

7)RecordsaretobesubmittedtotheStaff-in-chargewithinthreedaysofthestudy
visittothesociety.

Evaluation

CooperativeTrainingwillbeassessedbyaTeam ofExaminersconsistingofStaff-in-
chargeandanothermemberofthefacultyasExternalMembernominatedbytheHoDof
CooperationunderintimationtotheControllerofExaminations.Theteam evaluatingthe
ReporthastoconducttheViva-VoceExamination.TheweightageofmarksforReportwillbe:

EvaluationofReport-INTERNAL 40

EvaluationofReport-
EXTERNAL

40

Viva-Voce 20

TotalMarks
10
0

CriteriaforAssessingReports

1)Whetherkeyproblemshavebeenidentifiedandanalysed?

2)WhetherthereportreflectsactiveparticipationofthestudentsinPracticalTraining
Programme?

3)Whetherrecommendationsaresound,usefulandpragmatic?



BCO-DSE1A

ELECTIVE–I.A PRINCIPLESOFMARKETING

Instr.Hrs.:5 Credits:5

LEARNINGOBJECTIVES:
Toenablethestudentstodevelopanunderstandingtheconcepts,strategiesand

issuesinvolvedinmarketingandtoexposethestudentstothelatesttrendsinmarketing.

LEARNINGOUTCOMES:

OnSuccessfulcompletionofthecoursethestudentswouldbeableto:

 DescribetheconceptofmarketingandEconomicDevelopment.

 Describemarketingfunctions-exchangefunctions,physicalsupplyandmarket

facilitationfunctions

 Appropriatelyapplymarketingmix

 Analysethefunctionsofmiddlemen

 Recognizethe roleofadvertisementinpromotionoftheproductandcreate

Ads

 AdapttotheonlinemarketingandE-auctioningenvironment

UNITI:MarketingConcept:ConceptofMarketandMarketing,ModernConceptofMarketing,
Objectives,Classification ofMarkets,Marketing and Economic Development,
ApproachesofMarketing

UNITII: Marketing Functions: Marketing Process- Concentration, Dispersion and
Equalization:Classifications ofMarketing Functions,Functions ofExchange -
FunctionsofPhysicalSupply-FacilitatingFunctions-ApproachestoMarketing-
MarketingManagement-ProcessandConcepts.

UNITIII:MarketingMix:MeaningofProduct,ProductMix-ProductLifeCycle-PriceMix-
Pricing Objectives,Kinds ofPricing,Methods ofPrice Determination,Market
Segmentations:Meaning,Definition and Pattern ofSegmentation,New Product
DevelopmentandSegmentationSteps.

UNITIV:PromotionMix:ImportanceandobjectivesofAdvertising,mediaselection-Personal
SellingandSalesPromotion,PlaceMix-ImportanceofChannelsofDistribution-
FunctionsofMiddlemen-Wholesaler,Retailer.

UNITV :ServicesMarketing:Meaning,Definition,Features-DifferencebetweenTransaction
MarketingandServicesMarketing-Classificationofservices,expandedmarketing
mixforservices,E.Marketing-meaning,objectives,benefits-E-Auctioning.

REFERENCES:

1.Balaji,B.(2013),ServicesMarketingandManagement,S.Chand&CompanyNewDelhi.
2.Gupta,C.BandRajanNair,(2010),MarketingManagement,S.Chand&CompanyNew

Delhi.
3.PhilipKotlerandGaryArmstrong,(2012)PrinciplesofMarketing,PearsonPrenticeHall,

Delhi



4.PhilipKotler and GaryArmstrong(2013),PrinciplesofMarketing,PrenticeHall,Delhi
5.Pillai,R.S.NandBhagavathi,(2014),ModernMarketing:PrinciplesandPractice,S.Chand

&Company,NewDelhi.
6.Sherlekar,S.A,NirmalaPrasadandSalvadorerVictor(2002),PrinciplesofMarketing,

HimalayaPublishingHouse,Mumbai.

BCO-DSE1B

ELECTIVE–I.B EXPORTMANAGEMENTANDDOCUMENTATION

Instr.Hrs.:5 Credits:5

LEARNINGOBJECTIVES

To enable the students to understand the basics and practices ofExport
ManagementandDocumentation

LEARNINGOUTCOMES:
OnSuccessfulcompletionofthecourse,thestudentswillbeableto:

 AwareofExportManagementandIndia’sTradePolicy

 DescribetheforeigntradepolicyoftheIndia

 Identifiedthemarketingchannelsforexport

 Clarityontheexportsalecontract

 Describethefinanceandpricingonexport

 SummarizethedetailsonExportProcedureandDocumentation

UNITI :Introduction to ExportManagement:Definition,Need-forexportmanagement,

Natureofexportmanagement,Featuresofexportmanagement,Processofexport

management,Functionsofanexportmanager,Organisationstructureofanexport

firm.

UNITII:India’sForeignTradePolicyandExportPromotion:ForeignTradePolicy–2009-14,

ObjectivesofForeignTradePolicy,MainhighlightsofForeignTradePolicy,Main

ExportPromotionOrganisationsinIndia.

UNITIII:ExportMarketingChannelsandExportSalesContract:ConceptsofDistribution

Channels,InternationalChannels Distribution,Agents in Exporting,Methods of

LocatingandSelectinganAgent,Signingtheagreement,NatureofExportsSales

Contract,SettlementofDisputes,TermsofPaymentinExport.

UNIT-IV:ExportFinanceandPricing:Pre-shipmentFinance,Post-shipmentFinance,Special

FinancialFacilities,ExportImportBankofIndia,E.C.G.C.ExportPricing,Mechanism

ofPriceFixation,BenefitstoIndiaExports.

UNIT-V :ExportProcedureandDocumentation:Basicdocumentsusedininternationaltrade-

exportletterofcredit-processingofanexportorder-excisedutyandsalestax

procedure-pre-shipmentdocumentation-standardisationprocedureforexportby

sea,inlandcontainerdepots,containerfreightstations,exportbyair,courierservice,

exportby post-Collection,negotiation ofexportdocuments -registration,

formalitieswithexportpromotioncouncils-Bankingprocedure.

REFERENCES:



1.Aseem Kumar(2007),ExportandImportManagement,ExcelBooks,Delhi.

2.BeeduR.R(2015),DocumentaryLetterofCredit–withExport–ImportCaseStudies,Jain
BookAgency,Delhi.

3.Rai,UshaKiran(2010),Export–ImportandLogisticsManagement,PHILearningPrivate
Ltd.,NewDelhi.

4.RamaGopal(2014),ExportImportProcedures-DocumentationandLogistics, NewAge
International(P)Ltd.,Delhi.

5.VirendraK.Pamecha(20015),AGuidetoInternationalTradeandExportManagement,
JainBookAgency,Delhi.

BCO-DSE1C

ELECTIVE–IC INCOMETAXLAW ANDPRACTICE

Instr.Hrs.:5 Credits:5
LEARNINGOBJECTIVES:

Toenablethestudentstounderstandandapplythebasicprinciplesand
conceptsofIncomeTaxLawinIndia

LEARNINGOUTCOMES:

Oncompletionofcourse,thestudentswouldbeableto:

 GraspdifferentprovisionsoftheIncomeTaxAct1961
 Computesalariesandincomefrom houseproperty
 Calculateprofitorlossfrom businessandcapitalgainsandlosses
 Computeincomefrom othersourcesandalsodeductionsavailableunderdifferent

          sections
 Prepareandfileincometaxreturns

UNITI:ProvisionsoftheIncomeTaxAct1961:TaxesRelatingtoIndividuals,Corporate,
SocietiesandTrust-Incomefrom varioussources.AssessmentYear–Accounting
Year-ScopeoftotalIncome-TDS-ResidentialandNon-ResidentialStatus–
Exemptions&DeductionsofIncomes-MandatoryofPANCard

UNITII:HeadsofIncome:Salaries– Incomefrom HouseProperty– Computationof
Salaries&Incomefrom HouseProperty.

UNITIII:Profits& LossofBusinessorProfession:MeaningofBusinessorProfession,
ComputationofProfitsandLossofBusinessorProfessionofanIndividual–
ComputationofCapitalGainsandlosses.

UNIT IV:Income from OtherSources:Computation ofIncome from otherSources –
Deductionsunderchapter6A–Section80Cand80GOnly.

UNITV :FilingofReturns:Assessmentofindividual–ComputationofTotalIncome–Tax
Liability-ModelForms.

REFERENCES:

1.BhagavathiPrasad(2001),IncomeTaxLaw&Practice,WishwaPrakasam,Publications,
DewDelhi.

2.MaheshChandra&D.C.Shukla(2011),IncomeTaxLaw&Practice,S.Chand,NewDelhi.

3.Manoharan,T.N(2009),HandBookonIncomeTaxLaw,SnowwhitePublicationsPvt.Ltd.,
NewDelhi.

4.Singhania,(2005),DirectTaxLawandPractice,TaxmannPublications,NewDelhi



5.Taxmann’s(2015),MasterGuidetoIncomeTaxAct,TaxmannPublications,NewDelhi.

6.Vinod,K.Singhania and Monica Singhania (2013),Students Guide to Income Tax,
TaxmannPublications,NewDelhi.

SEMESTER-VI

BCO-DSC13

COREXIIICOOPERATIVEMANAGEMENTANDADMINISTRATION

Instr.Hrs.:6 Credits:4

LEARNINGOBJECTIVES:
Toenablethestudentstounderstandthefundamentalsinmanagement,decision

makingandexecutionaspectsincooperativeenterprises

LEARNINGOUTCOMES:

Oncompletionofcourse,thestudentswouldbeableto:

 ApplytheprinciplesandfunctionsofManagementinCooperativeenterprises

 Describethemanagementstructureofcooperativesandtheirfunctionsand
 powers

 Apply the modern tools and technique in the various functionalareas
of managementofcooperatives

 Analysetheimportantissuesaffectingthefunctioningofcooperatives

 Describethedepartmentalsetup fortheadministrationofcooperativesin
TamilNanduand the administrativepowersofRCS.

UNIT1 :CooperativeManagement:Definition,Objectives,Features,needandManagement
FunctionsAppliedToCooperatives

UNITII:ManagementStructureofCooperatives:ManagementTeam,GeneralBody,Board
ofDirectors–Committees–ChiefExecutivesandOfficeManagement

UNITIII:FunctionalAreasofManagementinCooperatives:Production,Materials,Financial,
PersonnelandMarketing.

UNITIV : Issues in Cooperative Management – Professionalization – Management
DevelopmentProgrammes – Deofficialisation ofCooperative Management–
OperationalEfficiencyofCooperatives.

UNITV:CooperativeAdministration:Departmentalset-up–FunctionalRegistrarsandtheir
powers–LegalProvisionsandAdministrativePowersoftheRegistraraffectingthe
cooperatives.

REFERENCES:



1.I.C.A(1977),ReadingsinCooperativeManagement,NewDelhi.

2.KamatG.S.New DimensionsofCooperativeManagement,HimalayaPublishingHouse,
NewDelhi,1987.

3.Krishnaswamy,O.R(1976),CooperativeDemocracyinAction,SomaiyaPublishingHouse,
Mumbai.

4.Kulandaisamy,V(2000),CooperativeManagement,ArurdhraAcademy,Coimbatore.

5.NakkiranS(2013),CooperativeManagement,DeepandDeepPublications,NewDelhi.

6.ShaA.K(1984),ProfessionalManagementforCooperative,VikasPublishingHouse,New
Delhi.

7.SinhaS.K.&R.Sahaya(1981),ManagementofCooperativeEnterprises,NCCT,NewDelhi.

BCO-DSC14

CORE-XIVBUSINESSDEVELOPMENTPLANFORCOOPERATIVES

Instr.Hrs.:6 Credits:4

LEARNINGOBJECTIVES:

ToenablethestudentstolearntheBusinessDevelopmentPlanforcooperatives,to
knowthepreparationofIncomeandExpenditureplanandcalculationofNon-Performing
Assets.

LEARNINGOUTCOMES:

Oncompletionofcourse,thestudentswouldbeableto:

 KnowtheconceptofBusinessDevelopmentplanforcooperatives

 ApplytoacquireskilltoprepareCreditplaninCooperatives

 PreparetheIncomeandExpenditurePlanofCooperatives

UNIT IBusinessDevelopmentPlan:Concept,Importance,objectives,benefits-stepsin
preparationofBusinessDevelopmentPlan-PreparationofSubPlans-Preparation
ofBusinessActivityPlan.AgriculturalReview Committee:Recommendationsof
Kusrocommittee–ChallengesofCooperativesinIndia

UNITIIPreparationofCreditPlan:Meaning,Need,FactorsaffectingCreditPlan,Sourcesof
Funds:ShortTerm,LongTerm Funds,PreparationofWholePlan-InputSalesPlan:
Factors,CalculationofInputSalesPlan,ConsumerGoodsSalesPlan,Agricultural
GoodsSalesPlan,andOtherSalesPlan.

UNITIIIDevelopmentActionPlan(DAP):Meaning,Strategies,SuggestionsforReductionof
Cost,Computation for Break Even Levelof Business,Implementation of
DevelopmentAction Planin Credit,Inputs,DistributionSystem,ConsumerGoods,
Storage ofGoods,SHG-Kissan CreditCard-An Innovation in RuralCredit:
Objectives,Features,Progress.



UNITIVPreparationofIncomeandExpenditurePlan:Objectives,Benefits,Types-Inspection:
Meaning,Objectives,Types,Liabilities,ToolsandTechniques-Evaluation:Meaning,
Methods,ValuationofAssetsandLiabilitiesinCreditCooperatives.

UNITVNonPerformingAssets:ConceptsofNPA,Standard,SubStandard,DoubtfulandLoss
Assets-NPAinCooperativeBank–RecoveryManagement–CausesofOverdues
–Actionagainstdefaulters–Defectsincoercivemethods-suggestionsforbetter
recovery-RecoveryEthics.

REFERENCES:

1.BusinessDevelopmentPolicy–TamilnaduCooperativeUnion,Chennai

2.K.A.AdbdulKuddusand A.K.ZahirHussain,CooperativeCreditand Banking,Limra
Publications,Chennai

3.HajelaT.N.,Cooperation:Principles,ProblemsandPractice,KonarkPublishers,NewDelhi,

1999.

4.Mathur.B.S.CooperationinIndia,SahithyaBhavanPublishers,

5.GOI(2004)ReportontheTaskForceonRevivalofCooperativeCreditInstitutions(ST
Structure).
6.LaudG.M (1956),CooperativeBankinginIndia,TheCooperatorsBookDepot,Bombay.

8.NakkiranS(1980),AgriculturalFinancinginIndia,RainbowPublications,Coimbatore.

BCO-DSC15

CORE–XVENTREPRENUERSHIPDEVELOPMENT

Instr.Hrs.:6 Credits:5

LEARNINGOBJECTIVES:

ToenablethestudentstounderstandtheconceptandtheprocessofEntrepreneurship
Development

LEARNINGOUTCOMES:
Oncompletionofthecourse,thestudentswillbeableto:

 MakethestudentstounderstandtheconceptofEntrepreneurshipandtheirworkin
life

 EnablethestudentstoknowtheeffectivenessoftheManpowerinEntrepreneurship.
UNIT I: Entrepreneurship - Entrepreneur: Meaning of entrepreneurship – Types of

Entrepreneurship–Traitsofentrepreneurship–Factorspromotingentrepreneurship-
Barrierstoentrepreneurship-theentrepreneurialculture-Stagesinentrepreneurial
process–Womenentrepreneurshipandeconomicdevelopment-SHG.

UNITII:DevelopingSuccessfulBusinessIdeas-Recognizingopportunities–trendanalysis–
generatingideas–Brainstorming,FocusGroups,Surveys,Customeradvisoryboards,
Dayintheliferesearch–Encouragingfocalpointforideasandcreativityatafirm
level-Protectingideasfrom beinglostorstolen–PatentsandIPR.

UNIT III: Opportunity Identification and Evaluation - Opportunity identification and
product/serviceselection– Generationandscreeningtheprojectideas– Market
analysis,Technicalanalysis,Costbenefitanalysisand networkanalysis-Project
formulation – Assessmentofprojectfeasibility-Dealing with basic and initial
problemsofsettingupofEnterprises.

UNITIV:BusinessPlanningProcess-Meaningofbusinessplan-Businessplanprocess-
Advantagesofbusinessplanning-preparingamodelprojectreportforstartinganew
venture(Team-basedprojectwork).



UNITV:Funding-SourcesofFinance-Venturecapital-Venturecapitalprocess-Business
angleinvestors-Commercialbanks-GovernmentGrantsandSchemes-Crowfunding

REFERENCES:
1.Saravanavel,P.EntrepreneurialDevelopment,Principles,PoliciesandProgrammes,EssPee

KayPublishingHouse-1997,Chennai.

2.Tulsian,P.C&VishalPandey,BusinessOrganizationandManagement,PearsonEducation
India,2002,Delhi.

3.Janakiram,B,andRizwana,M,EntrepreneurshipDevelopment,TextandCases,ExcelBooks
India,2011,Delhi.

4.ArunMittal&Gupta,S.L-EntrepreneurshipDevelopment,InternationalBookHousePvt.Ltd,
2011,Mumbai.

5.AnilKumar,S,Poornima,S,Abraham,K,Jayashree,K-EntrepreneurshipDevelopment,Newage

International(P)Ltd,2012,Delhi

6.GuptaCBandSrinivasanNP,EntrepreneurialDevelopment,SultanChand&Sons

7.RajShankar,Entrepreneurship,VijayNicoleImprintsPvt.Ltd.Chennai

8.SundarK,EntrepreneurialDevelopment,VijayNicoleImprints,Chennai

E-resources
1.http://inventors.about.com/od/entrepreneur/
2.http://learnthat.com/tag/entrepreneurship/
3.www.managementstudyguide.com
4.www.quintcareers.com
5.www.entrepreneur.com



BCO-DSE02

CORE-XVIPRACTICAL:INTERNSHIPINCOOPERATIVES

Instr.Hrs.:5 Credits:5

LEARNINGOBJECTIVES:

To enablethestudentsto understand and gain knowledgeon theday-to-day
administrationofvarioustypesofcooperativesatdifferentlevels

LEARNINGOUTCOMES:

OnSuccessfulcompletionofthecoursethestudentswouldbeableto:

 Carryoutday-to-dayoperation,accountmaintenanceandauditingofaccounts.

 ApplytheoreticalknowledgeforsolvingpracticalproblemsoftheCooperatives

 Communicateandinteractwithofficialofcooperativedepartment

 Analysethefunctioningofdifferenttypesofcooperatives

 Preparegeneralworkingprofileofthecooperatives

Methodology

Eachstudentshallbeattachedwithacooperativeinstitution/officeoftheDepartmentof
Cooperation,GovernmentofTamilNaduforaperiodof15dayseithercontinuouslyorintermittent
breakasdecidedbytheDepartment.Thismaybecarriedouteitherindividuallyorbyagroupof
students.

Attheendoftheprogramme,studentshavetosubmitareport. Thereportshallnot
exceed30pagesneatlytypedandboundalongwiththeendorsementoftheauthoritiesofthe
CooperativeInstitution/Officewherehe/she/theyundergointernship.

SchemeofEvaluation

InternshipReportwillbeassessedbyaTeam ofExaminersconsistingofStaff-in-charge
andanothermemberofthefacultyasExternalMembernominatedbytheHODofCooperation
underintimationtotheControllerofExaminations.Theteam evaluatingtheReporthastoconduct
theViva-VoceExamination.TheweightageofmarksforReportwillbe:

.EvaluationofReport-
INTERNAL

40

EvaluationofReport-
EXTERNAL

40

Viva-Voce 20

TotalMarks
10
0



BCO-DSE3A

ELECTIVE–III.A PRACTICAL:COMPUTERIZEDACCOUNTINGFORCOOPERATIVES

Instr.Hrs.:6 Credits:5

LEARNINGOBJECTIVES:
Toenablethestudentstounderstandthebasicsofcomputeraccountingsoftware,toenhance

theskillsofthestudentsinpracticingaccountingsystem forcooperativesinacomputerized
environment

LEARNINGOUTCOMES:
Thestudentswillbeconversantwithpreparationandanalysisoffinancialstatementsbyusing

accountingsoftwareforcooperatives.

UNIT-I:AccountingIntroduction-DoubleEntryBookKeeping-SingleEntryandDoubleEntry

System ofbookkeeping-TypesofAccounts-RulesofAccounts,Journalandledger-

TrialBalance.

UNIT-II:IntroductiontoTally:Companycreation-alteration,GroupofCompanyCreation-Ledger

CreationandVoucherCreation,ListofLedgersfrequentlyusedandtheirrespective

groups.(Practical)

UNITIII:Reporting:TradingandProfitandLossAccount,Balancesheet.Daybook–Trialbalance

CalculatingtheFundFlowandCashFlowStatement:Meaning-DistinctionbetweenFund

FlowandCashFlow-Uses-PreparationofBudgets-RatioAnalysis.(Practical).

UNITIV:BankReconciliationStatement:Meaning–DistinctionbetweenCashBookandPassBook

-MethodsofpreparationofBankReconciliationStatement.(Practical).Payroll

Accounting:PreparationofPayrollStatement(Basicpay,DA,HRA,PFetc)

UNITV:OverviewofGoodsandServicesTax:HistoryofTaxation–MajorMilestonesinIndirect

Tax–IndirectTaxStructureinIndia–ShortcomingsinthepresentstructureandNeedof

GST-IntroductionofGST–ObjectivesofGST-ImplementationofGST–SalientFeaturesof

IdealGST–GSTCouncil:CompositionandFunctions.(Practical)

REFERENCES

1.NadhaniA.KandNadhaniK.K(2005),CompleteTally,JainBookAgency,Delhi

2.SudalaimuthuSandAnthonyRaj,S(2014),ComputerApplicationinBusiness,Himalaya
PublishingHouse,Mumbai.

3.VishalSoni(2008),ComputerApplicationsforManagement,HimalayaPublishingHouse,
Mumbai.

4.VishnuPriyaSingh -Tally9,2009.

5.KogentSolutionsInc -Tally9,2010.

6.RamaiahPublications -Tally9,2011.



7.BJBPublications –Tally,2012.

8.Tally–Powerofsimplicity,TallysolutionsprivateLtd.,Bangalore2002.

9.Tally9.0ERP –MicrosoftCorporation

BCO-DSE3B

ELECTIVE–IIIB BUSINESSCOMMUNICATION

Instr.Hrs.:6 Credits:5

LEARNINGOBJECTIVES:
Tocreatelearning,readingandwritingabilityonbusinesscorrespondenceamongthe

students.

LEARNINGOUTCOMES:
Oncompletionofthecoursethestudentswouldbeableto:
 PreparesalesLetter,CircularLetter
 PreparevarioustypesofReport
 DraftCompanymeetingNotices,Minutes

UNITI:Communication:Concepts-Objectives-Media-Types-BarrierstotheCommunication-
NeedandfunctionsofaBusinessletter-Kindsofbusinessletters-EffectiveBusiness
Letter-LanguageandLayoutofBusinessLetter-Enquiriesandreplies-Ordersand
Execution-CreditandStatusEnquiries-ClaimsandAdjustments-CollectionLetters-
SalesLetters-CircularLetters.

UNITII:Banking Correspondence -Insurance Correspondence -AgencyCorrespondence -
Applicationforappointment-CorrespondenceofaCompanySecretary.

UNITIII:Report:Concepts-PrinciplesGoverningthePreparationofreport-QualitiesofGood
Report-FunctionsofReport-BusinessReport-TypesofReports-ReportbyIndividuals-
ReportsbyCommitteesorSub-committees-DirectorsReports-Minutes-Draftingof
ResolutionsandMinutesofacompanymeetings,MinutesVsReports.

UNITIV:JobApplicationLettersandResumes:Interviewletters-Essaywritingsoncommerce-
Industry and Banking - Communication Ethics - Legal aspects in Business
Communications.

UNITV :DraftingofCompanyMeetingNotices:Minutes-AgendaNotificationsLetterstothe
EditorialofNewspapers-PreciseWritingModesofCommunication:Internet,E-mail,
Voice-mail,Intercom,Telegrams,Telex,Telephone,Fax,SMS,Video Conferencing,
Multimedia,SmartPhone,CellularPhonesandIpad.

REFERNCES:

1.EssentialsofBusinessCommunication -RajendraPal&KorlahalliJ.S.
2.EffectiveBusinessEnglishandCorrespondence -PattanShettyC.S.&Ramesh
3.ModernBusinessCorrespondence -NagamaiahandBahi
4.ATextBookofBusiness -Gartside.L
5.ManualofCommercialCorrespondence -HumeBayley



BCO-DSE3C

ELECTIVE–IIIC INDIRECTTAXATION

Instr.Hrs.:6 Credits:5

LEARNING OBJECTIVES:

ToenablethestudentstounderstandthebasicsofDirectandIndirectTaxSystem prevailing
inIndiaandtoknowaboutassessmentProceedingsofGST.

LEARNINGOUTCOMES:
Oncompletionofthecourse,thestudentswillbeableto:

 MakethestudentstogainknowledgeofthePrinciplesoftheIndirectTax.
 HighlightthestudentsabouttheCustomsduty,Exciseduty,VATetc.

UNITI:Introduction:HistoryandObjectivesofTaxation-CanonsofTaxation-Taxsystem inIndia
- DirectandIndirectTaxes-MeaningandTypes-powersofUnionandStatestolevy
taxes.

UNIT–IIGST–Overview&Concepts:BackgroundbehindimplementingGST-TheneedforGST-
Businessimpact-ObjectivesandBenefitsofGST-SGST-CGSTandIGST-Taxescoveredby
GST-Definitions-ScopeandCoverageScopeofsupply-Levyoftax-RateStructure-
TaxableEvents-TypesofSuppliers-CompositeandMixedSupplies-CompositeLevy-
Crossempowerment.

UNIT– IIGSTTaxation/Assessmentproceeding:Return-Refunds-InputTaxCredit-Reverse
charge Mechanism,TransitionalProvisions composition under GST-Administrative
structure ofGST-Officers as perCGST Act-Officers as perSGST Act-Jurisdiction-
AppointmentPowers.

UNIT-IV GSTAudit:AssessmentandAuditunderGST-DemandsandRecovery-Appealsand
revision-Advance ruling Offences and Penalties -NAPA (NationalAnti-Profiteering
Authority).

UNIT-VCustomsduty:Thecustom duty-Levyandcollectionofcustomsduty-Organizationsof
custom departments-Officersofcustoms-powers-AppellateMachinery-Infringementof
theLaw-OffencesandPenalties-Exemptionsfrom dutycustomsdutydraw back-duties
freeZones-ExportIncentiveSchemes.

REFERENCES:
1.SwetaJain,GSTlawandpractice,TaxmannPublishers,July2017

2.DatyVS,GST-InputTaxCredit-TaxmannPublishers,secondeditionAugust2017

3.AnuragPandey-LawandPracticeofGST-SumedhaPublicationHouse2017

4.Govindarajan-ApracticalguidesendtextpublishersJuly2017



5.Datta,D C,Layman’sGuide on GST,Taxman Publications

6.Reddy&Dr.Y.HariprasadReddy,BusinessTaxation,Margham Publications,Chennai

7.BalachandranK,GSTandCustomsLaw,VijayNicoleImprints,Chennai

E-Resources
1.www.legalserviceindia.com

2.www.indiacorporateadvisor.com

3.www.tnvat.gov.in

4.www.cbec.gov.in

5.www.aces.gov.in


